Davis NewStar Chinese School

Rules of facility use

The school facilities we have rented can only be used for NewStar classes and school activities. If you
use the facilities without permission, you will be responsible for any consequences. Following are some
guidelines for the use of classrooms (including but not limited on regular classrooms, dance room, gym,
MPR, etc). It is the requirements to all students who is studying in Davis NewStar Chinese School. Please
read it carefully and follow the guidance accordingly.
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The teaching staff should keep the original setup and items in the classroom unchanged. If any
changes are needed, they should be restored to the original after class.

Before and after each class, the teaching staff should take photos of the classroom (front,
back, and overall view). If there are any notes left on the whiteboards or if there are any issues
in the classroom, such as disorganized desks, the staff should take photos to document them.
These photos should be immediately uploaded to the WeChat group for classroom usage. If the
high school or the district questions our use of the classrooms, these timestamped photos with
classroom names will serve as strong evidence of our proper use.

The teaching staff should still fill out the Classroom Checklist after and submit it to the board
member on duty immediately after each class.

The board member on duty should not leave until after all class are finished and should assist
the district staff in inspecting the classrooms, gym, and MPR before leaving.

In any case, when underage students are in the classrooms, gym, or MPR, there must be at
least one adult present for supervision. The supervising adult should be a NewStar teacher or a
parent.
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